Wybunbury Parish Council

Email:  wybunbury.parish.council@gmail.com			            5th February 2024
Website:  www.wybunburypc.co.uk

To the Members of Wybunbury Parish Council

Dear Councillor

You are hereby summoned to attend the ORDINARY MEETING of the Wybunbury Parish Council to be held on Monday, 12th February 2024 at 7.30 pm at Wybunbury Village Hall, when the undermentioned business is to be transacted.

Yours faithfully
M Clough
Mrs M Clough
Parish Clerk and Responsible Financial Officer


AGENDA

1. APOLOGIES FOR ABSENCE
To receive any apologies for absence from Members of the Parish Council
 
2. DECLARATIONS OF INTEREST
To receive any declarations of interest from Members of the Parish Council.
Members are reminded of their individual responsibilities in declaring interests.  If an interest is declared, then to reduce the possibility of uncertainty, the Chair will ask the Member to not take part in any discussions or voting relating to that particular item.  If an interest (either directly or indirectly) is not declared, Members are reminded of the details contained within the Councillor Code of conduct.

3. MINUTES
The Minutes of the proceedings of the Meeting of the Parish Council held on 8th January 2024 to be approved as a correct record and signed by the Chair of the Parish Council (or other person presiding).  Minutes attached.

4. WYBUNBURY VILLAGE HALL RENT REVIEW
Report of Councillor Stephen Buckingham attached. (Report circulated)

5. PUBLIC FORUM
To enable members of the public the opportunity to raise any matters of interest with the Parish Council.

6. CHESHIRE POLICE REPORT
To receive any updates from Cheshire Police relating to Parish incidents in January 2024.

7. WYBUNBURY PARISH COUNCIL PUBLICATION SCHEME
To consider and approve the Publication Scheme. (Scheme circulated)

8. WYBUNBURY PARISH COUNCIL GDPR POLICY
To consider and approve the GDPR Policy. (Policy circulated)






9. EXTERNAL AUDITOR REPORT

· External Auditor Reports for Publication
(i)	Document containing completion letter, a Notice of Conclusion of Audit template and fee invoice;
(ii)	Sections 1 & 2 of the Annual Governance & Accountability Return (AGAR) on which the External Auditor report is based;
(iii)	Section 3 of the AGAR which included the External Auditor’s 'interim' report already issued to the Parish Council;
(iv)	Final External Auditor Report and Certificate.
(v)	Completed Notice of Conclusion of Audit

· Request from External Auditor to collate and take to Full Council for approval, the Council’s formal response to her requests for information regarding ongoing issues that may impact on the 2023-2024 AGAR
(vi)	Report of the Parish Clerk and Responsible Financial Officer circulated.

10. MEMBER TRAINING BY CHALC 
To note the Members of the Parish Council who have attended the training session with Mrs Jackie Weaver, in relation to internal controls of the Parish Council in particular, relating to the Councillor Code of Conduct.

11. ASSET REGISTER
To approve the Asset Register. (Report circulated)

12. RISK ASSESSMENT
To approve the Risk Assessment. (Report circulated)

13. INTERNAL CONTROLS SUB-COMMITTEE
To agree Members to sit on an Internal Controls Sub-Committee and who will meet in March 2024 to review the 2023-2024 procedures, and consider the implementation of an Action Plan.
 
14. FINANCE AND BUDGET 2023-2024

(i) Approval of Payments
To approve the following payments (please note that there may be additional payments submitted for approval at the meeting)

	PAYEE
	PURPOSE
	£ 

	PKF Littlejohn
	External Audit
	£1,317.00

	PQR Shires
	Additional invoice for backpay
	£19.80

	CHALC
	Year End External Audit Training for Clerk
	£30.00

	Pension Scheme
	Clerk Pension (Jan)
	£203.33

	Clerk
	January Salary
	£771.75

	Wybunbury Village Hall
	Hire of Hall for Training on 5th February 2024
	£75.00



(ii) Royal Bank of Scotland – Bank Reconciliation
To consider the future of the use of this Bank for Parish Council business.









(iii) Budget Head Expenditure – Royal Bank of Scotland and Unity Trust Bank
To receive the following Budget Head Expenditure 2023-2024 for the Royal Bank of Scotland and Unity Trust Banks at the 31st January 2024:-

	Budget Head
	RBS SPEND
	UNITY BANK
	BUDGET ALLOCATED

	Clerk's Salary
	£6,668.97
	£2,393.48
	£10,000.00

	General Admin 
	£1,194.19
	£144.00
	£200.00

	Member Expenses
	£120.00
	£0.00
	£240.00

	External Audit
	£0.00
	£1,317.00
	£250.00

	Internal Audit
	£250.00
	£0.00
	£400.00

	Insurance Parish Council
	£1,174.01
	£0.00
	£600.00

	Insurance Village Hall
	£0.00
	£750.08
	£850.00

	Subscriptions
	£489.51
	£0.00
	£400.00

	Lengthsman
	£1,411.25
	£0.00
	£1,200.00

	Training
	£0.00
	£30.00
	£500.00

	Sally Clarke's Lane Maintenance
	£2,680.78
	£0.00
	£2,000.00

	Planter Bedding Plants
	£691.20
	£0.00
	£5,000.00

	Christmas Decorations/Tree
	£0.00
	£0.00
	£250.00

	Village Hall
	£0.00
	£75.00
	£1,000.00

	Wi-Fi
	£306.42
	£0.00
	£400.00

	Grass cutting
	£240.00
	£0.00
	£1,500.00

	Additional SID
	£5,315.98
	£0.00
	£1,500.00

	Village Maintenance
	£1,738.97
	£214.39
	£2,000.00

	Shires Accountancy
	£160.20
	£0.00
	£200.00

	Poppy Wreaths
	£40.00
	£0.00
	£70.00

	Neighbourhood Plan
	£0.00
	£0.00
	£1,000.00

	Laptop for Clerk
	£319.00
	£0.00
	£250.00

	King's Coronation
	£58.00
	£0.00
	£1,250.00

	Chair's Allowance
	£250.00
	£0.00
	£250.00

	Unity Bank
	£25,500.00
	£2.35
	£25,500.00

	
	£48,608.48
	£4,926.30
	£56,810.00



(v)	Unity Trust Bank – Bank Reconciliation
To receive the following Bank Reconciliation for the Unity Trust Bank as at 31st January 2024:

	Bank Reconciliation 31st January 2024
	

	WYBUNBURY PARISH COUNCIL
	

	Financial year ending 31 March 2024
	

	Prepared by:  Muna Clough, Parish Clerk & RFO
	

	Balance per bank statements as at 31st January 2024
	£

	Current Account Number (20492216)
	£28,553.88

	
	

	Less:  any unmade payments
	£2,416.88

	
	

	Add:  any unbanked cash
	£0.00

	
	

	Net bank balances as at 31st January 2024
	£26,137.00

	



The net balances reconcile to the Cash Book (receipts and payments account) for the year, as follows

	

	CASH BOOK
	

	
	

	Opening Balance @ 1st December 2023
	£500.00

	Add:  Receipts in the year
	£30,563.30

	Less:  Payments in the year
	£4,926.30

	Closing balance per cash book [receipts and payments book] must equal net bank balances above
	£26,137.00



15. SALLY CLARKE’S LANE PROJECT
To receive the monthly update report from the Sally Clarke’s Lane Sub-Committee. 

16. PLANNING MATTERS
Councillor Clark to update on the following:-

· New Planning Applications
· Ongoing Planning Applications
· Decided Planning Applications

17. HIGHWAYS GROUP REPORT
To receive a monthly update report from Councillor Thomas.

18. PARISH COUNCILLOR REPORTS
To consider the following updates from Members of the Parish Council:-

Cemetery Maintenance
· The Chair to update Members;
· Members to note that the cemetery gates will be considered at the next meeting of the Parochial Church Council, to be held in April. 

19. BOROUGH COUNCILLOR’S REPORT
To receive the monthly update report from Councillor Clowes on matters relating to the Parish.

20. DATE OF NEXT MEETING
To note that the next meeting of the Parish Council will be held on Monday, 11th March 2024 at 7.30 pm at Wybunbury Village Hall.

21. URGENT ITEMS 
To consider any other items which the Chair of Council Business (or other person presiding) is of the opinion shall be considered as a matter of urgency.

22. LOCAL GOVERNMENT ACCESS TO INFORMATION ACT – EXEMPT ITEM
The Clerk to update Members on the request from a former employee.




